IHo10:keHME

00 00paldoTKe M 3a1UTE MEPCOHATBHBIX JAHHBIX KJINEHTOB
B ['octTunnunom komiiekce «JIaga-Bocxom»

1.OBIIME ITOJIOKEHUA

Hacrosimast monuTrKa B OTHOIIEHUH 00paOOTKH MEPCOHANBHBIX JTAHHBIX COCTABJICHA B COOTBETCTBUU
¢ Koncturynueit PO, denepanbubiM 3akoHOM «O0 uHGOpManuy, MHOOPMALMOHHBIX TEXHOJIOTUAX U O
3amute nHpopmarum» Nol149-d3 ot 27.07.2006 rona, DeaepanbHbIM 3aKOHOM «O MEPCOHANTBHBIX JaHHBIX)
Nol152 —®3 ot 27.07.2006, 3akonom P® «O mpase rpaxxaan PO Ha cBoOOMy mepenBukeHus, BBIOOp MecTa
npeOBIBaHMS U KUTEIbCTBA B Ipeaenax PD» ot 25.06.1993 No5242—1, Ilocranosnenuem [IpaBurenscTra
P®D «OO0 yTBepxk/1eHUH MpaBUJl PETUCTPALUH U CHATUSA rpakaaH PD ¢ perucTpanioHHOro ydera 1o MecTy
npeObIBaHUS U 10 MECTY XHUTeIbCTBA B mIpeaenax PP u mepedHst JOJKHOCTHBIX JIML, OTBETCTBEHHBIX 3a
peructpamuio» ot 17.07.1995 1. No713, Ilpuxazom ®enepanbHoii Murpannonnoit ciayx6s «O06
YTBEP)KACHUM aJIMUHUCTPATUBHOIO periaMeHTa HucIoiiHeHus: PenepanbHON MUTPAMOHHON CIIyXO00ii
roCyAapCTBEHHON ()YHKIMM IO OpraHU3allMy U BEACHUIO aJpeCHO-CIPaBOYHOM paboTel» oT 29.10.2007 No
208 1 IpyruMu HOpMaTUBHO-IIPABOBBIMH AKTaMH.

2. OCHOBHBIE ITOHATHUA

TlNocTuHuIa — opraHu3aiys, NpeaoCTaBIsIONIAasi TOCTUHUYHBIE YCIYTH KIMEHTY;

Kanent — dusuueckoe 1110, mOTpeOUTENh TOCTUHUYHBIX YCIYT, CyObEKT MEPCOHATIBHBIX JTaHHBIX;

T'octuHM4HbIe yeayru — jeiictBus [ocTuHuUIB! o pazmenieHno KieHToB B 00beKTe pa3MelleHus,
a TaK)Ke WHas JIeSTeNbHOCTh, CBS3aHHAs C pa3MELICHHEM M IMPOXKMBAaHUEM, KOTOpas BKIOYAeT B cebs
OCHOBHBIE U JIOTIOJIHUTENbHBIE YCIYTH, NpeaocTaBisiemMble Kinenry;

IlepconanbHble AaHHble — uH(MOpMaIUs, COXpaHEHHass B JOOOM Qopmare, OTHOCAIIAsACA K
OIIpEJICICHHOMY WJIM OIpeJesiieMOMY Ha OCHOBAHMHU Takol MH(popManuu (U3N4ecKoMy JHIY (CyObEeKTy
NEPCOHAJIBHBIX JAHHBIX), KOTOpas cama Mo cebe MM B COYETaHUU ¢ ApPYrod uHdopmanueit, UMeromencs B
pacnopskeHud [ 0CTHHUIBL, TO3BOJISET UIEHTUGUIUPOBATh TUYHOCTh Kinenra;

O0paGoTka mMepCcoOHAJBHBIX AAHHBIX — IOJIyY€HUE, XpaHEHUEe, KOMOMHHpOBaHHE, Mepeaadya Hin

1000€ MCIOJIb30BAHKE NEPCOHAJIbHBIX JAHHBIX KJIIMCHTA,



3amuTa NepCcoHAJBHBIX AAHHBIX — JESITEIbHOCTh TOCTUHHUIBI MO OOECHEYEHUI0 C TOMOIIBIO
JIOKAJIbHOTO PEryJupOoBaHuUs Mopsiaka 00pabOTKU MEPCOHAIBHBIX JAaHHBIX U OPraHW3alMOHHO-TEXHUYECKHUX
Mep KOH(UACHINAIBHOCTA HHPOPMAIIH;

KonduaeHuuaabHOCTh NePCOHAJIBHBIX JAHHBIX — 00s3aTesibHOE JJIsi COOJIIOACHUS JIMIIOM,
MOJTyYHBIIUM JOCTYNl K IMEPCOHAIbHBIM JAaHHBIM, TPEOOBAaHUE HE JOIMYCKaThb HUX pacHpocTpaHeHus Oe3
coracus cyobeKTa NepCOHAIBHBIX JaHHBIX MU HAJIMYKS MHOTO 3aKOHHOTO OCHOBAHMS.

3. COCTAB 1 IIOJIYYEHUME ITEPCOHAJIBHBIX TAHHBIX

K nepconanbHbIM TaHHBIM, COOp U 00PaOOTKY KOTOPBIX OCYIIECTBIsIET | OCTHHUIIA, OTHOCSTCS:

- aHKeTHbIe aHHbIE ((paMIINs, UMS, OTYECTBO, YHUCIIO, MECSI, TOJ], MECTO POXKICHHS);

- aCMIOPTHBIE JaHHBIE;

- aJipec perucTpanmy;

- HOMEp KOHTaKTHOTO TeJe(oHa;

Bce nepconanbHble JaHHBIE COTPYIHUKU [ OCTHHUIIBI OTYYaOT HEIOCPEICTBEHHO OT CyOheKTa
MepPCOHANbHBIX JaHHBIX — KineHra.
4. OBPABOTKA U XPAHEHUE INEPCOHAJIBHBIX TAHHBIX

4.1. O6paboTKa MepcOHANBHBIX JaHHBIX [ocTHHUIECH B HHTepecax KiMeHTOB 3aKirouaeTcs B
MOJTy4YeHUH, CUCTEMaTU3alllH, HAKOTJICHUH, XpaHEHUH, UCIIOJIb30BaHUH, PAaCIIPOCTPAHEHUH,
00e3MuYMBaHUU, OJOKHUPOBAHUH, YHUUTOKEHUH U B 3alIUTE OT HECAHKIIMOHUPOBAHHOTO TOCTYMA
IIEpPCOHANBHBIX JaHHBIX KiMeHToB.

4.2. Cornacue Ha 00pabOTKy NMEPCOHAIBHBIX JaHHBIX HE TPeOyeTCsl ISl OCYIIECTBICHUS U
BBINOJIHEHHSI BO3JI0KEHHBIM 3aKkoHOM P® Ha omneparopa (QyHKIHI, TOTHOMOUUI U 00s13aHHOCTEH.

4.2.1. CyOBeKT nepcoHaIbHbIX JAaHHBIX MPUHUMAET pelIeHHe O MPEJOCTABICHNH €r0 ePCOHATbHBIX
JAHHBIX U JJAET coriacue Ha UX 00pabOTKy CBOOOIHO, CBOEH Bojiei U B cBoeM uHTepece. Cornacue Ha
00palboTKy MepCOHANbHBIX JaHHBIX JI0JIKHO OBITh KOHKPETHBIM, HH(OPMUPOBAHHBIM U CO3HATEIbHBIM.
Cornacue Ha 06pabOTKy MEPCOHAIBHBIX TAHHBIX MOXET ObITh JaHO CYOBEKTOM MEPCOHATIBHBIX JAHHBIX WU
ero npezcrasuteseM . CBoe comtacue cyObeKT MOATBEPKAAET MOAMUCHIO.

4.3. O6paboTKa mepCOHANBHBIX TaHHBIX KIIMEHTOB BEIETCS METOIOM CMENIaHHON 00pabOTKH.

4.4. K o6paboTke nepcoHanbHbIX JaHHBIX KIMEHTOB MOT'YT UMETh IOCTYII TOJIBKO COTPYIHUKH
T'ocTuHMILIBI, JOMYIIEHHBIE K paboTe ¢ mepcoHaNbHbBIMU JaHHbIMU Knnenrta u nognucasmue [Ipukas o
HEepa3MIaAlIEHUH IEPCOHAIBHBIX NaHHbIX KinueHra.

4.5. IlepeueHb COTPYIHUKOB | OCTUHUIIBI, UMEIOIIUX JTOCTYI K IEPCOHATBHBIM JaHHbIM KineHToB,
omnpenensiercs [Ipuka3om reHepasbHOTO TUPEKTOPA.

4.6. IlepconanbHble naHHbIe KilneHTOB Ha OyMa)XXHBIX HOCUTEINAX XPAHATCS B OQrce OpraHu3aIum, B
KabuHeTe OyXraJTepuu.

4.7. TlepconanbHble naHHble KIIMEHTOB B 3JIEKTPOHHOM BUJE XPAaHATCA B MHOOPMAIITMOHHON CUCTEME,

B JIOKAJIbHOM KOMIBIOTEPHOU CeTH [ OCTUHULIBL.



5. ICIIOJIB3OBAHUE U IEPEJAYA ITEPCOHAJIBHBIX IAHHBIX KIIMEHTOB

5.1. Mcnonp30Banre NMepCcoOHANbHBIX JaHHBIX KiIMeHTOB ocyiiecTBisiercs [ ocTuHuUIeH,
HCKJIIOYUTEIBHO JUISl JOCTUKEHUS LIEJIEH, ONPEIETEHHBIX JOroBOpoM Mexay Knuenrom u [octunuueii, B
YaCTHOCTH, IS IPEIOCTABIECHUS YCIYT 110 MPOKUBAHUIO UM BPEMEHHOMY Pa3MELICHUIO, a TAKXKe
JOTIOJHUTENBHBIX YCITYT.

5.2. Ilpu nepenaue nepcoHanbHbIX JaHHBIX KirentoB ['ocTuHMIIA JOHKHA COOMIONATH CIeTyIOIIHe
TpeOoBaHusI:

5.2.1. llpegynpeauTs Jinil, MOITYYaAIOLUX MEPCOHATbHBIC TaHHbIE KITMEHTOB O TOM, YTO 3TH JaHHBIC
MOTYT OBITh UCIIOJIb30BaHBI JIHIb B LENSIX, AJIs1 KOTOPBIX OHU COOOIIEHBI, U TPeOOBATh OT ITUX JIUIL
MOATBEPKICHHS TOTO, YTO 3TO MpaBUiIo cobmoaeHo. Jluia, noayyaromiye nepcoHaibHble JaHHbIE
KinenToB, 00s13aHbI cOOMIONATH PEKUM KOHPUACHIIMATHLHOCTH. J[aHHOE TION0KEHNE HE PACIIPOCTPAHSIETCS B
ciryyae 00e3JIMYMBaHMS IEPCOHATBHBIX JaHHBIX U B OTHOLIEHUH OOIIEOCTYITHBIX TAHHBIX.

5.2.2. Pa3pemiats AOCTYI K IEPCOHAIBHBIM JaHHBIM KIIMEHTOB TOJIBKO CIIELMAIBHO YIIOJTHOMOYEHHBIM
JIMLAaM, IIPU 3TOM YKa3aHHBIE JIULA JTOJKHBI UMETh IIPABO MOIY4YaTh TOJIBKO T€ IEPCOHAIIbHBIE JaHHbBIE,
KOTOPBIC HEOOXOIUMBI JIJTsl BBITTOJTHEHUST KOHKPETHBIX (PYHKITHH.

5.2.3. [Ipu TpaHcrpaHu4YHOI Mepesaue MePCOHANBHBIX JaHHBIX [ OCTHHUIIA 00s3aHa YOSAUTHCS B TOM,
YTO MHOCTPAHHBIM I'OCYAAPCTBOM, HA TEPPUTOPHUIO KOTOPOT'O OCYIIECTBISETCS Nepeiadya MepCcoHaIbHbIX
JaHHBIX, 0OecreunBaeTCs aJjeKBaTHas 3alIUTa MpaB CyObEKTOB MEPCOHATBHBIX TaHHBIX.

5.2.4. Tpancrpanu4Has nepeaada nepcoHaIbHBIX JAHHBIX HA TEPPUTOPUN HHOCTPAHHBIX TOCYAPCTB,
He 00€CTIeUYNBAIOIINX aJIEKBATHOM 3aIIUTHI MPAB CYOBEKTOB MEPCOHAIBHBIX TAHHBIX, MOKET
OCYILECTBIIATHCS B CIIydasix:

- Halu4usl comiacus B muchbMeHHou hopme Knuenra,

- IPEyCMOTPEHHBIX MEKyHApOIHBIMU JoroBopaMu Pocculickoit @enepannu 1o BONpoOcaM BU3,
MEeXIyHapOIHbIMU JoroBopaMu Poccuiickoit deneparinu 06 okazaHUU TPABOBOM MTOMOIIIU 10
IPaKJAHCKUM, CEMEMHBIM M YTOJIOBHBIM JI€JaM, a TAKKE MEXTyHapOAHBIMH 10roBopamu Poccuiickoi
denepauuu 0 peagMUCCUU;

- MpexycMOTpeHHbIX DeiepabHBIMU 3aKOHAMHM, €CITH 3TO HEOOXOAMMO B LIEJISX 3alTUTHI OCHOB
KOHCTUTYIIMOHHOTO cTposi Poccuiickoit @eneparun, odecrnedeHnst 000poHbl CTpaHbl M 0€30M1aCHOCTH
roCyapCTBa;

- HCTIOJIHEHUS JIOTOBOPA, CTOPOHOM KOTOPOTO SIBIISIETCS CYOBEKT MEPCOHANBHBIX TAHHBIX;

- 3AIUTHI )KU3HH, 3[I0POBBS, MHBIX KU3HEHHO BAXXHBIX HHTEPECOB CYOBEKTa IEPCOHAITBHBIX IAHHBIX
WJIU APYTUX JIUI] TIPYA HEBO3MOXXHOCTH TIOJTYUEHHUS COTTIacHs B TUCbMEHHOU (hopMe CyObeKTa MepCOHaTbHbIX
JTAHHBIX.

5.3. He nomyckaetcst oTBeuaTh Ha BOMPOCHI, CBSI3aHHBIE C Mepenadeii HGOpMAaIiH, CoaepKamiei
MepCOHANIbHBIC JaHHBIE, 110 TeePOoHY, (aKCy I UHBIM CITIOCOOOM.

5.4. TocTuHUIIa BITpaBe MPEIOCTABIATH WK MEPEIaBaTh MEPCOHAIbHBIE JaHHbIE KIIMEHTOB TpEeThbUM

JIMaM B CICAYIOIUX ClIy4dasXx:



- €CJIM pacKphITHE 3TON HHOpMaru TpedyeTcs s COOMIONCHHS 3aKOHA, BHITTOJTHEHUS Cy1e0HOTO
aKTa;

- JUI OKa3aHUs COACUCTBUS B IPOBEACHUH PACCIEIOBAHUMN, OCYIIECTBISIEMBIX TPABOOXPAHUTEIHHBIMH
WJIA UHBIMH TOCYAapCTBEHHBIMU OpraHaMu; - JUISl 3alUThI 3aKOHHBIX IpaB Kimenrta u [ocTHHULIBL.

6. SAIIIUTA IEPCOHAJIBHBIX JAHHBIX KJIMEHTOB OT
HECAHKIJMOHUPOBAHHOI'O JOCTYIIA

6.1.ToctuamIa 06s3aHa Ipu 00padOTKE MEPCOHANBHBIX JaHHBIX KIIMEHTOB MPUHUMATH HEOOXOAMMBIE
OpraHU3aIMOHHBIC ¥ TEXHUYECKHUE MEPHI JJIS 3aIUThI IEPCOHATBHBIX JAHHBIX OT HECAHKIIMOHUPOBAHHOTO
WIH CJIy4alHOTO JIOCTYNa K HUM, YHUUTOXKEHUsI, U3BMEHEHUs1, OJIOKUPOBaHUs, paCIpOCTPaHEHUS
[EePCOHAJIBHBIX JAHHBIX, a TAK)KE OT MHBIX HENPaBOMEPHBIX JeicTBUil. B uacTHOCTH:

- Ha3HAUYCHBI JIMIA, OTBETCTBEHHBIE 32 OPTaHU3AIMIO U o0ecrieyeHne 6€30NacHOCTH MEPCOHATBHBIX
JaHHBIX;

- pa3paboTaHo 1 BHeApeHO [lonokeHue o 3amuTe NepCoOHAIbHBIX JaHHbIX;

- 1A, Beayle 00paboTKy MepCOHAIBHBIX TaHHBIX, IPOMHCTPYKTHPOBAHBI U O3HAKOMJIEHBI C
HOPMAaTHBHBIMH ITPABOBBIMU aKTaMH, PETIIAMEHTHPYIOIIMMH MOPSAO0K PAOOTHI M 3aIIUTHI TIEPCOHAITBHBIX
TaHHBIX.

- pasrpaHHUYeHsbl IIpaBa JOCTyIa K 00padarbiBaeMbIM IIEPCOHAIBHBIM JJAaHHBIM;

- B LIEJIIX OCYLIECTBICHHUS BHYTPEHHETO KOHTPOJISI COOTBETCTBUSL 00PaOOTKU MEPCOHANBHBIX JaHHBIX
YCTaHOBJICHHBIM TPEOOBAHUAM IPOBOAATCS TIEPUOAMYECKUE TPOBEPKH YCIOBHIA 00pabOTKH EPCOHATBHBIX
JaHHBIX;

6.2. JIokyMeHTHI, coJieprKalliue nepcoHaibHble JaHHble KiMeHToB, XpaHaTcs B apXxuBe. ApXuB
HaXOAMUTCS M0 OXpaHOH, 0OecreynBaroIel 3aluTy OT HECAHKIIMOHUPOBAHHOTO IOCTYTIA.

6.3. 3amura gocTyna K 3J1eKTPOHHBIM 0a3aM JaHHBIX, COAEpKAIUM IIEPCOHAIbHbBIE TaHHbIE
KnuenTos, obecrieunBaeTcs:

- HCIOJIb30BaHUEM JMLIEH3UOHHBIX MIPOrpaMMHBIX POIYKTOB, peAO0TBPAIIAIOIINX
HECaHKI[MOHUPOBAHHBIN JOCTYI TPETHUX JIUI K IEPCOHAIbHBIM JaHHBIM KJIHEHTOB;

- cucreMoil maponeit. Ilaponu ycraHaBnuBaloTCs M COOOLIAIOTCS WHAMBHIYAJIbHO COTPYIHHUKaM,
MMEIOIINM JIOCTYT K MIePCOHATLHBIM TaHHBIM KieHTOB.

7. KOHOUJAEHIUAJIBHOCTDb NIEPCOHAJIBHbBIX TIAHHBIX KJIMEHTOB

7.1. CBeneHus 0 NEPCOHAIBHBIX JaHHBIX KIIMEHTOB, SBISIOTCS KOH(QHICHIIUMATbHBIMH.

7.2. ToctuHuia obecredrBaeT KOH(PUIEHINAIBHOCTh EPCOHANIBHBIX JaHHBIX U 0053aHa HE JI0IyCKaTh
X PpacIpOCTpaHEHHs TPEThbUMHU JUIamMu Oe3 cornmacust KIMEHTOB MO0 HamMuYusi WHOTO 3aKOHHOTO
OCHOBAHHUSI.

7.3. Jluna, uMeromue JO0CTyNl K MEpCOHAJbHBIM JTaHHBIM KimeHTOB, 00s3aHBI COOMIONATH PEXUM
KOH(UICHIIMAIBHOCTH, OHU JOJDKHBI OBITH MPEAYNPEkACHBI 0 HEOOXOAMMOCTH PEeKUMa CEKPEeTHOCTH. B
CBSI3M C PEKUMOM KOHOWACHIMAIFHOCTH HMH(MOpMAMM  TMEPCOHAIBLHOTO  XapakTepa  IOJDKHBI

npeayCcMarpmuBarbCsa COOTBETCTBYIOIIHNE MCEPHBI 0e30macHOCTH JJI1 3allUThl JAHHBIX OT cnyqaﬁHoro 20078



HECAHKI[MOHUPOBAHHOTO YHHUYTOXKEHHS, OT CIYYailHOW yTpaThl, OT HECAHKIIMOHHUPOBAHHOTO JOCTYIA K HUM,
M3MEHECHHUS WIN PaCIPOCTPAHCHHUSI.

7.4. Bce mepbl KOHDUISHIIMAIBHOCTH TpU cOope, 00paboTKe M XPaHEHWU MEPCOHAIBHBIX JAaHHBIX
KnmenroB pacmpocTpaHsioTcs Ha BCe HOCUTENM UWHPOpPMAuM Kak Ha OyMakHble, Tak ¥ Ha
aBTOMAaTH3HPOBAHHBIC.

7.5. PexxuM KOH(UICHIIMAIBHOCTH MTEPCOHATBHBIX TAHHBIX CHUMAETCS B CITydasiX 00€3TMYNBaHUS HITH
BKJIIOUEHUS UX B OOIIEIOCTYIHbIE NCTOYHUKH MTEPCOHANIBHBIX TAHHBIX, €CIIM HHOE HE OTPE/IEIIEHO 3aKOHOM.

8. OTBETCTBEHHOCTD 3A HAPYIIEHUE HOPM, PEI'YJINPYIOLHIUX OBPABOTKY
MNEPCOHAJIBHBIX TAHHBIX KJIMEHTOB

8.1. TocTuHUIIA HECET OTBETCTBEHHOCTh 3a MEPCOHAIBHYIO MH(POPMAIIUIO, KOTOpasi HAXOIUTCS B €€
pacropsHKEHUHM W 3aKPeIUIIET TMEePCOHAIBHYI0O OTBETCTBEHHOCTh COTPYAHHMKOB 32  COOJIIOAEHUEM
YCTaHOBJICHHOTO PEXUMa KOH(PHICHIINATHHOCTH.

8.2. Kaxaplii COTpYIHUK, MOTYYArOIIUH Ui paOOThl TOKYMEHT, COJIEpIKAIUN MEPCOHAIbHBIC TaHHBIC
Knuenra, Hecer eIMHOIUYHYIO OTBETCTBEHHOCTh 33 COXPAaHHOCTh HOCHUTENSA KOH(DUICHIIMATBHOM
uHpOpMaLINH.

8.3. Jluna, BMHOBHBICE B HApyNICHHWH HOPM, PETYIMPYIOIMX MOJIy4YeHHEe, OOpabOTKy W 3alIuTy
MEPCOHATIBHBIX JaHHBIX KIIMEHTOB, HECYT JAMCIUILIMHAPHYIO, aJIMUHUCTPATUBHYIO, TPaXIaHCKO-TIPABOBYIO

HJIN YTOJIOBHYIO OTBETCTBECHHOCTb B COOTBETCTBUHU C @eﬂepaanHM 3aKoHOM



